Headings
This skill is taught in FAML 100.
Job Skills: Professional Writing Using APA Headings
In FAML 160 you learned the basics of formatting in APA Style (American Psychological Association Style). In FAML 100 you will be expected to continue using the basic formatting but you will also start using headings and page numbers in APA style. 
Headings are used to show sections of a paper. Headings can help you organize your thoughts improving the quality of your academic paper and other written communications. They also allow your readers to quickly find the information they are looking for. APA headings are organized like an outline: levels nest under each other. For example, if you have one main point and 2 sub points you would use Level 1 and Level 2 headings to represent the main point and the sub points respectively. There are 5 levels of headings in APA, but you will only need to use Level 1 and Level 2 in this course. You will notice that rubrics measuring your use of APA style will include APA headings from now on.
Page numbers simply indicate the length and sequence of pages of a paper. In addition to headings, page numbers allow your readers to quickly know the length of your paper and locate specific sections. From now on, you will also notice that page numbers will be required when APA style is being evaluated. 
Level 1 Headings
This level is the main level heading of a paper. If only one level is needed use Level 1. Level 1 headings are centered, bolded, and in title case. Title case means the first letter of each word is capitalized. There is no colon (:) at the end of the heading. The text following a level 1 heading is treated like a normal paragraph. 
Level 2 Headings
This is the secondary level used to designate a subsection in a paper. Level 2 headings are used to note a subtopic within the Level 1 topic. You should avoid using Level 2 headings if you don't have more than 1 subtopic under the Level 1 heading. You don't need to number your headings with numbers or letters — you show the level heading by the placement and formatting of the heading. Level 2 headings are flush to the left margin (not indented like your paragraph), bolded, and in title case. The text following a level 2 paragraph starts on the next line, and is treated like a normal paragraph. 
Other Levels of Headings
While we are only explaining Level 1 and Level 2 headings here, there may be times in your academic work when will make sense for you to include other levels of headings. You should make sure to understand the formatting of these levels and incorporate these into your writing appropriately.


Common Errors

Below are examples of common mistakes students make. The red text indicates what kind of mistake was made. 
[image: ]



Correctly Formatted Paper
Below is an example of a paper with correctly formatted headings. 

Additional Optional Resources:
For a more detailed look at the parts of an APA paper, please reference the Annotated APA Template.05_document_APA_Annotated_Template.pdf (byui.edu)
If you want adetailed explanation of APA Headings, follow this link to the APA Style guide.
Read this online at https://books.byui.edu/BYU-Idaho_FHS/bervcshnth
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) . Page number missing
All headings should be title case

Family systems theory: understanding the dynamics of family relationships
Family Systems Theory (FST) is a framework that explores the interactions and
Level | relationships within a family unit, viewing the family as a complex system where each member
i?.enidlldnﬁ; plays a crucial role in the functioning of the whole. Developed by Dr. Murray Bowen in the mid-
contered 20th century, the theory emphasizes the interdependence of family members and how changes in
one member affect the entire system (Bowen, 1978). This paper discusses the core principles of
Family Systems Theory, its application in therapy, and the influence of family dynamics on

individual behavior.

Do not label headings

with numbers or letters 1.A Core Principles of Family Systems Theory

Family Systems Theory is based on several foundational concepts that explain how
families operate as systems. These principles include interdependence, boundaries, and feedback

loops. .
Do not add space between headings

<+

Interdependence
All headings One of the key tenets of FST is the idea that family members are interdependent. This
should be bolded . . . .
‘means that the behavior of one member is influenced by and influences the behavior of others
within the family (Kerr & Bowen, 1988). For example, if a parent is stressed, this can create
tension throughout the family, affecting the behavior of the children.

Boundaries “@====All headings should be double-spaced
Boundaries refer to the rules and structures that define relationships within the family.

According to Bowen (1978), healthy families have flexible boundaries that allow for both
individuality and togetherness. In contrast, families with rigid boundaries may prevent members
from secking support, while families with overly permeable boundaries may lead to

enmeshment, where individual autonomy is compromised.
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